Roles and Responsibilities for Classroom Staff
	TEACHER
	TEACHER ASSISTANT

	Home visits


	Child observations/TSG

	Screenings


	Attendance in ChildPlus

	Assessments/TSG

	Morning/ afternoon prep

	Staff observations


	Lending library

	Child observations


	Bulletin boards

	Medication/ Allergy meetings


	Health supplies

	Supervisions


	Medication box list/Medication log check

	Planning curriculum


	8 on 8

	Referrals


	Classroom sanitization schedule

	Monitor special services


	Share center

	IEP/ IFSP meetings


	Classroom cleaning/organization including laundry

	ALL ChildPlus documentation/ reports


	Prepare Home-School folders

	Parent meetings


	Order diapers/ wipes/ or pull ups

	CACFP documentation

	Material/Curriculum prep

	Training hours/ Professional development

	Order classroom/ office supplies

	Nutrition activities


	Playground checklist

	Parent communication (verbal / written)- including TalkingPoints and Geneva

	Assist with LFOAI or SWPL (if applic.)

	Material preparation

	Parent information board

	Weekly team meetings


	Attend agency staff meetings



	Attend agency staff meetings


	Professional development/ training hours

	Communication with community partners

	Laundry
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