Email Template Signature Form

[bookmark: _GoBack]Employee Name  
Employee Job Title
Promise Early Education Center
269 Bates Street
Lewiston, ME 04240
207-795-4040 ext employee extension
Fax 207-795-4044 (update if you have your own fax number)
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Confidentiality Notice:
This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidential and privileged information. Any unauthorized review, use, disclosure, or distribution is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and destroy/delete all copies of the original message. Thank you.
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